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1,\o. 13953(l){3/2009i GEdn. Dated, Thitulat1d}ithapuram, 27th Octaber 2449.

' S,D: Gcncral hducatiotr Aidcd Schooi E lployees Application lor Leave
Withoui Allowanccs -Rcvised guidclines issucd.

n.J. ( i. Lld \o 5 l1 05 GFor. aarcd 4 4 '0n5.

(,o'.T*c1. l-... :..."d..-a r rriJrrn- lbrp"o.c..ng and sJnlIo..g ol
I-.W.A. to Aidcd School lilnployccs in thc Gcneral Educatiorl Departne t vide
Circular ciied. But iL is seen lhat lhe Suidelincs tlrcr€h are not bcing observed as

envisagcd which resulls in inordinate delay in proccssing of applications for
i-.W.A. Owrg to this rnany appljcalions rcacl Govcnrnent belarcdly which resL ts

in rejection oI thc lcavc applicd lbr or nccessilatc ruic rclaxation for sanctionirg
L.W,^. Thcmforc thc followins insirxctions are issu€d for sinc! co pljance i

1 fonnal rcccipt should be issucd to cvery appllcatior for l-eave Without
,^llowaDccs receivcd by the Manag.rs/Educational Officers, on the same day
itsclfl Abscnce of ofliccrs or olhcr programmes of thc Depadmcr! shall nol be a

rcason for the delay in lakhg acrion on applications for i-.W.A. Any lalse on the
part of Manager/Educalional OI1iceIS rvill be vicivcd seriously. If the Manager
cannol reconmcnd a! arplication for L.WA. duc io admiirstrativc rcasons the
rcicction leuer/rcccill should bc issucd wir.hin a wcck ilse1t

2. Forlva nrs lctter to Govcmmcni should invariably ooftain the date of
receipt of appllcation ir the Educational Office and the date of foMarding the

applicalion. rhe applicarion should contain the specific rccomnendation/rcnarks
of the Educational ofiicer wrth his dated signature. Il will be ihc pcrso]ral
resporlsibiLity of !hc concerned Educational Officcr 1o makc necessary
arrangemcnh in for*ard'ng thc application to Govemmcrt within two weeks.

L If any of the officers are not available due to 1cave, promotion,
rctirencnt clc. the Officer h charge of the Offic€ should crsure thal the

appli.r. or r. torsdrdcd .o uo\ernmcit n rre.
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4. ln thc case of emergency situations (like rrcatment of sp_trse;r
dependants such as parcrts, childrcn or adopred children, t.eatm"nt ot se;ous
d spa.es lilc l-eM di.edse scrioLrs dc.rderL cdse! er..J the appt,"rr,on.,trorro oe
tbmarded rvirhin a pcnod of 5 days. 'lhe Manaser should invanably forward the
application with rclcvant iedical.rccords rcceived flam rhe applicant ro the
Educational Officer o! rhe datc of reccipi itsclt Thc laucationai bfficcr or trre
Officer in charge, shoutd pelsonally cnsure thar the applicarion js proc;sed and
d.sDr..beoiloo,I(olFceur\o, I dctay rrd "t.o that lhe applcarion r. rccei.cd
in Goverwert ur Inc. Ar/ dc'J\ or. rtc p".l o" Vdna8c- tdir iri.rat oTc.r ir
loNaiding the lealc application shoutd be vievcd.seriousty.

<. F^r d "ilrlC LW A L,,der eorcrser, y \rlJr..o,). lt,. eL"Dt"vee hd\ Lo
suonrrl a dccldrarinr .o rhc e.ie.r rhal hc is t,cb. ro tc ou.,.lca ,. p"- ,,e
prolisions tu K.E.RS and K.C.S and C.C.A. Rrtes, it the tutormation ftmishcd by
hnn is lbuid 10 bc fatse. lhe employecs atone are responsibtc for such i
declaratior 'lhe Manasen and ldDcationat Officers reed not vedly the vcraciry
ol such declarations while folvardnlg the leave apptications.

Arulrcarrons lo- L.\\.A. p.I.d og tor orst,o.dt bcfore Lducarionat Ot,rccF
Cove ncnt should be disposed of immcdiarely_

' JAMFS VARcHEsr,

Secrektry to Goyennent

Thc Djrector of Public Insuction, Thiruvaranrhapuram.

Thc Director of Infornatjon and pubtic Rclations Deparrment,
I h ru\IJr.h"p rrdr.

 ll DepLrr) D'ecroh ol Fd, cduon

A.l Drrlact Fdlcduonu OlfrccF.A(i.'Jnt Luu.r ronat OFtceB.

 ll Officcrs/Sechons in Generat Education Depairnent.
qlo.t t,le O.fice copy.


