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Service Card (for Senior Clerk Promotion)

Name and Designation

2 | Office and District

3 Rank No. in the Seniority List (2006-2009,
2010-2012)

4 | Permanent Employee Number

5 | Date of Birth

6 | Date of entry in service as Clerk

7 | Date of Retirement’

8 | Advice Order no and Date

9 If Compassionate Employment,
Government Order number and Date

10 | Appointment Order no. and Date

11 | Date of Regularisation., Order no and Date

12 Date of Declaration of Probation, Order no
and Date

13 | Details of Departmental Test Passed Month Year

a | MOP




b | Kerala Service Rules (Lower/Higher)
¢ | Kerala Financial Code (Lower/Higher)
d | Kerala Treasury Code (Lower/Higher)
o Introduction to Indian Government
Accounts and Audit (Lower/Higher)
f | Kerala Education Act and Rules
14 Details of Leave Without Allowance., From To
Government Order no and Date
15 If column no 14 applicable Date of rejoining
duty after LWA
If the applicant is eligible for Test
16 . .
Exemption, Details
If the applicant attained 50 years of age
17 | Details (SB should be attached with the
Service Card)
If the applicant availed inter district transfer
18 | Order no. and Date. Name of district opted
for IDT
19 If the column no.18 is applicable Date of
joining duty in the new district
20 Disciplinary action if any pending against
the incumbent., Details with Order No.
21 | Remarks
L, SH/SME ., do hereby declare that the

particulars given above are true to the best of my knowledge and belief.

Place:

Date:

Signature of the Employee




Declaration (for SC/ST Employees)

F(Name)......ocoooii Designation...............ccccocciiniinn,
do hereby declared that if | am promoted as Senior Clerk without passing the departmental test in
accordance with the Government Circular No.8130/P&ARD/2010 dated 24.02.2012, | assure that | shall
get qualified the required Departmental Test within three years from the date on which | would be
promoted, if not, | agreed to be reverted to the post of Clerk without prior information from the

Department.
Place: Signature:
Date: Counter signed Name:

Declaration for Category Change (applicable to UD Typist)

I (Name) .o ......do hereby declared that | am willing
for category change from UD Typist to Senior Clerk and | agree the terms and conditions contemplated
in G.O(MS)N0.301/68/PD dated 26.09.1968

Place: Signature:
Date: Counter signed Name:

Certificate by the HM/PRINCIPAL/AEO/DEQ/DDE/JC/TBO

Certified that the above details of Sri/Smt.......c.coovi i have

been verified with her/his Service Book, other relevant record and found correct.

Place:
Date: Signature of the Head of Office

Certificate by the Deputy Director of Education/Senior Administrative Qfficer

Certified that the above details of Sri/Smt.........co.oooir v, have been

verified and found correct and that there is no disciplinary action is pending against him/her.

Place: Signature of Senior Administrative Officer/
Date: Deputy Director of Education



